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Overview 
The Invoice Detail report shows invoice details. Review the invoice 
header information by clicking on the Header tab or review the lines 
by clicking on the Lines tab.  Use the Invoice Design Tool to create an 
invoice format and reprint the invoice according to that format.  It’s a 
quick and easy way to get invoice information in a PDF file so that it 
can be emailed to the customer if they request it. 
 
Click on any column in the grid to sort by that column.  This makes 
finding problems on the invoice a snap.  Review what was ordered 
against what was shipped to determine potential problems with 
inventory and on hand quantities. 
 
 

 

 

 

Exported Report 
Click on the Export button to create a PDF file of the invoice data. This allows you to print or email the invoice data to a customer when they 

request it.  One example invoice format type is a profitability invoice that shows the profitability of the invoice. Print or email this format to you 

salesman to let them know how they are doing.   

 


